Senior Community Service Employment Program

Applicant/Participant Self-Assessment


_________________________________________


________________________

Applicant/Participant’s Name



Date Assessment Completed
_________________________________________


________________________

Interviewer/Evaluator

 Date of Previous Assessment (if any)

How did you learn about the SCSEP program? ________________________________________


Getting to Know You

1.  Where were you born?

________________________________________________________________

2.  Where did you go to school?

________________________________________________________________

3.  What was your first job?

________________________________________________________________

4.  How do you spend your free time?  Hobbies, etc.?

________________________________________________________________

________________________________________________________________

________________________________________________________________

5.  What is the most outstanding event in your life?

________________________________________________________________
________________________________________________________________

________________________________________________________________
________________________________________________________________

________________________________________

Name







Education and Training History
Highest Grade Completed:   1   2   3   4   5   6   7   8   9   10   11   12   13   14   15   16   16+

List any college degrees (with majors), licenses or certificates you have earned:

_______________________________________________________________________
List any other training you have received: 
_______________________________________________________________________

What would you like to learn more about?: 
_______________________________________________________________________
Employment History

Most recent job held: ____________________________________ How long? ________

Skills needed in most recent job:
____________________________________________











____________________________________________










____________________________________________
Other jobs held:

     



How long?

Skills needed?

__________________________
____________
______________________________

__________________________
____________
______________________________

__________________________
____________
______________________________
__________________________
____________
______________________________

Other pertinent information (vocational training, volunteer experience, etc.)

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

________________________________________

Name







Employment Skills, Interests, Hobbies (Check all that apply)
[  ] Answering phones
[  ] Arts and Crafts
[  ] Bookkeeping (computerized)
[  ] Building trades
[  ] Caring for adults
[  ] Caring for animals 
[  ] Caring for children
[  ] Caring for elderly
[  ] Cashier
[  ] Clerical
[  ] Coaching
[  ] Computers
[  ] Creative Arts
[  ] Customer Service


[  ] Exercise activities
[  ] Fashion/decorating
[  ] Fixing/Repairing things
[  ] Food service
[  ] Gardening
[  ] Handling Food
[  ] Health Care
[  ] Housekeeping
[  ] Interpreter
[  ] Mailroom
[  ] Maintenance
[  ] Mechanics
[  ] Music
[  ] Organizing things


[  ] Photocopying
[  ] Problem solving
[  ] Public speaking
[  ] Reading
[  ] Receptionist
[  ] Sales 
[  ] Secretarial
[  ] Sewing
[  ] Sports
[  ] Teaching
[  ] Teamwork
[  ] Technical 
[  ] Travel
[  ] Typing/Word Processing
Explain or add other interests:

______________________________________________________________________

______________________________________________________________________

How long have you been unemployed? _______________________________________

What have you been doing to find a job?
______________________________________


____________________________________________________________________


____________________________________________________________________

Are you registered with the One Stop Career Center in your area?  

[  ] Yes
[  ] No

If yes, date of last contact ________________________  

Do you speak English fluently?

[  ] Yes
[  ] No
Other languages spoken/written fluently: _____________________________________

________________________________________

Name







My Ideal Job

Now is the time to dream.  If you could have any job in the world, what would that job be?  Forget about what you think you can do.  Think about what you  WANT  to do.  Try to include the following in your description of your ideal job.

1.  The type of business you work for.

2.  Your working conditions.

3.  Your tasks or responsibilities.

4. The kind of people you work with.

5.  Where you are located.

6.  Your salary and your level in the business.
Describe your job:

___________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

___________________________________________________________
_____________________________________________________________________

___________________________________________________________
___________________________________________________________

_____________________________________________________________________

_____________________________________________________________________
________________________________________

Name







Jobs I Would Like to Have

List or describe five (5) jobs you think you would like:

1.
_______________________________________________________________

2.
_______________________________________________________________

3.
_______________________________________________________________

4.
_______________________________________________________________

5. ________________________________________________________________
Availability and Preferences for work:

[  ] Full Time

[  ] Part Time  _____ Hours per week   

[  ] Days     


[  ] Evenings     

[  ] Weekends

Acceptable wage for unsubsidized job: $______________   

Income limit? $_______________________

Desired location for unsubsidized job: ________________________________________

Transportation: [ ] own car    [ ] other’s car   [ ] bus    [ ] other: ____________________

Physical limitations:
 ______________________________________________________

(disclosure of any physical limitations is voluntary)

Functional limitations: _____________________________________________________

Other limiting factors:
____________________________________________________
(i.e., family obligations)







______________________________________________________________
________________________________________

Name







Determining Your Personal Qualities

These are qualities you may not have thought of before.  Understanding your personal qualities and being able to describe them to an employer may help you to secure a job.  This exercise will help you remember the personal qualities you possess.

Using a scale of 1 to 5 with 5 meaning "Describes me best" and 1 meaning "rarely true about me", rate yourself on the following qualities.

1





2





3





4





5

Rarely true about me                                                                           Describes me best
___ Appearance:
I am careful about my appearance.  I always try to appear clean, tidy, well-groomed, and appropriately dressed. 

___ Punctuality:
When I say I will be someplace at a particular time, I am there either on time or early.

___ Reliability:  
I can be counted on to do what I say.  Others consider me trustworthy, dependable, and consistent.

___ Helpfulness:
When help is needed, I am one of the first to volunteer.  I'd cheerfully help a co-worker in a pinch -- even if I knew I wouldn't receive credit for my work.

___ Flexibility:
When things don't go as planned, I adjust quickly, take it in stride and carry on.

___ Patience:
I meet obstacles, delays and failures with calmness, and without complaining or making up excuses.

___ Efficiency:
I do each job to the best of my ability.

___ Persistence:
When a job takes longer or is harder than expected, I see it through to the end, even though that might mean working late.

___ Resourcefulness:
I can find new ways to solve difficult problems.  When supplies, equipment or help isn't available, I make do.

___ Responsible:
When given a job, I find out what is expected.  I think about how I would want  the job done if I were boss, and I ask for help if I need it.  I work on my own as much as possible.

___ Self Control:
When things go wrong, I keep cool and don't fly off the handle.

___ Handle Criticism:  When I hear something about myself or my work -- whether good or bad -- I listen carefully, compare it to what I feel and then answer as constructively as I can.

___ Sensitivity:
I can sense & respond to changes in the moods of people I'm working with.

___ Tactful:
I can do or say what is appropriate under most circumstances.  I can handle embarrassing or distressing situations without giving offense.

___ Friendliness:
Even if I don't feel well, may be unsure of myself or may not like the way I am being treated, I am cheerful, even-tempered and friendly to co-workers.
________________________________________

Name







Barriers to Employment

Which of the following might affect your ability to perform an assignment at a Training Site or conduct an active job search?  (Check all that apply)













Provide any details or explanation necessary:

[  ] Age Discrimination





______________________________________

[  ] Caring for a disabled family member
______________________________________

[  ] Earnings will decrease other benefits
______________________________________

[  ] Education








______________________________________

[  ] Job search skills






______________________________________

[  ] Limited English






______________________________________

[  ] Personal health/disability



______________________________________

[  ] Rent subsidy will increase



______________________________________

[  ] Self confidence






______________________________________

[  ] Transportation






______________________________________

[  ] Work Experience





______________________________________
[  ] Unable to pass criminal background check
_________________________________

Reading Skills Self Report: 
[  ] Excellent   [  ] Good     [  ] Fair     [  ] Poor

Math Skills Self Report:

[  ] Excellent   [  ] Good     [  ] Fair     [  ] Poor

The information provided is true to the best of my knowledge.  I am aware that the information will be used solely for the purpose of constructing an Individual Employment Plan for obtaining long term employment.  I am aware of my responsibility to seek unsubsidized employment.

____________________________________________

___________________________

Applicant/Participant’s Signature












Date

_________________________________________

_________________________

Interviewer’s Signature














Date
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