Senior Community Service Employment Program

=====  Stop Work Notice  =====

---------  Read this now!  You must do something immediately!  ---------

A.
SCSEP Participant to whom this notice is directed:



Name:
_________________________________________

=====================================================================

B.
Notification:


You are not to return to your assigned training site after ____________________ without prior approval from the SCSEP office.



This action is being taken because:



[  ]
You have failed to keep a required appointment with the SCSEP Staff/Office



[  ]
You have failed to complete or follow your Individual Employment Plan



[  ]
The SCSEP Office has not received a required document from you






Document required:
________________________________________________


[  ]
You have been asked by your Training Site Supervisor not to return to your Training Site



[  ]
You must work with the SCSEP Staff/Office to find a new Training Site Assignment



[  ]
__________________________________________________________________
=====================================================================

C.
What you must do:



In order to return to work you must call the SCSEP office and speak to the Director or to



__________________________________________
at
______________________________









name of designated staff person




















telephone number


He or she will tell you what you must do to be allowed to return to your training assignment.



You will not be paid for any time missed unless it happened because of a mistake by SCSEP staff.





__________________________________________


______________________________







signature of SCSEP Director or designee





















date
========================================================================

D.
Cancellation:



The above stated requirements have been met, and this notice is voided as of date signed below



__________________________________________


______________________________







signature of SCSEP Director or designee





















date

08/09
